Identifying duplicate fields in Millennium records

What if you want to identify records with duplicate OCLC or barcode fields. Although
there isn’t an easy way to run this search in a Review File, Excel allows some
functionality that may help. Thanks to the PASCAL listserv for this helpful information.

Create the Review File in Millennium’s Create Lists
. Export only the record number and the field you want to examine for duplicates
3. Import file into Excel
a. Leave the repeated delimiter as *;”
4. Select the column that has the duplicates
Autofilter the selected column
a. Data > Filter > Autofilter
b. Choose “Custom” on the drop down menu that appears at the top of the
column
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c. In the left drop down menu, choose “contains” and type a semicolon in the

box to the right
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6. The records with duplicate fields should now appear at the top. To make them
easier to work with, you can copy and paste just these records into a new Excel

workbook.
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